FORM 1

APPLICATION FOR REGISTRATION OF TRADE UNION

[Section 4(2)of the Employment Relations Act]
1.
I, the undersigned, having been appointed Secretary of the ……………………………………………………………………………………………... 

(proposed name of trade union/federation/confederation*)

have been authorised to apply for the registration of the aforenamed trade union/federation/confederation*.

2.
This application is accompanied by:

2.1 two copies of rules of the aforenamed trade union/federation/confederation* signed by me – marked “Document A1” and “Document A2” respectively;

2.2 a certified copy of the minutes of proceedings of the meeting approving the formation of the aforenamed trade union/federation/confederation* – marked “Document B”;

2.3 a statement of particulars as attached – marked “Document C”; and

2.4 the prescribed fee.

Date: …………………………………

Signature: 

…………………………………….………….

Name of Secretary: ……………………………….………………………

* Delete as appropriate
DOCUMENT C

………………………………………………………………….…………………...................... 

(proposed name of trade union/federation/confederation*)

[Statement of particulars]

1. Date of formation: …………………………………………..

2. Address of its registered office: ………………………………….…………………………...…………………

…………….………………………………………….………….…………….

3. Does it have a special fund?
Yes/No*

4. List of members of the Managing Committee and Auditors of trade union/federation/confederation*:
(fill Document C1)

5. List of members of the trade union/federation/confederation*:
(fill Document C2)

6. If a trade union:

6.1
is it a Civil Service Union?
Yes/No*

6.2

does it have branches?
Yes/No*
(if yes, fill Document C3)

Date: …………………………………

Signature: 

…………………………………….………….

Name of Secretary: ………………………………………….………………………

* Delete as appropriate

DOCUMENT C1

………………………………………………………………….…………………...................... 

(name of trade union/federation/confederation*)
LIST OF MEMBERS OF THE MANAGING COMMITTEE AND AUDITORS

FOR PERIOD …………………….….. TO ………………………

	OFFICE
	FULL NAME
	RESIDENTIAL ADDRESS
	TELEPHONE NUMBER

	President
	
	
	

	Secretary
	
	
	

	Treasurer
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Auditor
	
	
	

	Auditor
	
	
	


Date: …………………………………

Signature: 

…………………………………….………….

Name of Secretary: …………………………………………………………

DOCUMENT C2

……………………………………………………….……………………....... 

(name of trade union/federation/confederation*)
LIST OF MEMBERS

	Serial No


	Name 
	Address
	Occupation 
	Place of employment
	Whether member of another trade union in the enterprise where he is employed or his bargaining unit       (Yes/No)
	Signature of member

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Date: …………………………………

Signature: 

…………………………………….………….

Name of Secretary: ………………………………………………………

DOCUMENT C3

……………………………………………………….……………………

(name of trade union/federation/confederation*)
LIST OF BRANCHES

	SERIAL NUMBER
	BRANCH NAME 
	ADDRESS OF BRANCH OFFICE
	NUMBER OF BRANCH MEMBERS 
	NAME OF BRANCH SECRETARY

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Date: …………………………………

Signature: 

…………………………………….………….

        Name of Secretary: …………………………………………………………

RULES OF....................…………………………………………………………...............................

1.

NAME
1.1

The Union formed under these rules shall be called.
................................................... and is hereinafter referred to as the Union.

1.2

The Union shall have a seal bearing its name.

2.

REGISTERED OFFICE
2.1
The registered office shall be at ………….................................................................or at such other place as the Managing Committee may from time to time decide.

2.2
In the event of any change in the situation of the registered office of the Union, notice of such change shall be given within 7 days to the Registrar of Associations.

3.

OBJECTS
3.1

The objects of the Union shall be -

3.1.1
to regulate employment relations between workers and employers; 

3.1.2
to obtain and maintain fair and reasonable rates of remuneration, hours of work and other conditions of service and generally to protect the interest of its members;

3.1.3
to maintain funds for these purposes and for the purpose of protecting the rights of members in relation to their contract of employment; and

3.1.4
to co-operate with other trade unions having for one of their objects the promotion of the interests of workers within the scope of the Employment Relations Act.

4.

MEMBERSHIP
4.1
Membership is open to any person of either sex who is employed by ............................................................................ as -

4.1.1

...................................................................................

4.1.2

...................................................................................

4.1.3

..................................................................................

4.1.4

..................................................................................


provided that he is not a member of another trade union in the enterprise where he is employed or his bargaining unit.

4.2.1
On admission, a member shall pay an entrance fee of ……………………. rupees (Rs ……).

4.2.2 The monthly membership subscription of ………………………… rupees (Rs ……) is payable at the end of each month –

4.2.2.1 where there is a check off agreement, by check off; or

4.2.2.2 where there is no check off agreement, by cash or in such other manner as may be decided by the Executive Committee.
4.2.3 
The consent of the member for the deduction of subscription from his wages shall cease to have effect on the last day of the first month following the month in which written notice is given by the member of his intention to cease to pay subscription.

4.3
Members shall give to the Secretary their precise residential address and place of employment and this information shall be inserted on their membership card, if any, and in the register of members.

4.4.1
Application for membership shall be submitted to the Secretary on the application form obtainable at the seat of the Union and the form shall include a declaration by the applicant to the effect that he is not a member of another trade union in the enterprise where he is employed or his bargaining unit.
4.4.2
The Secretary shall submit the application to the Executive Committee for decision whether to accept or reject the application.

4.4.3
If the application for membership is rejected, the Secretary shall so inform the applicant who, if not satisfied with the decision of the Managing Committee, shall have the right to appeal to a special general assembly as provided for in Rule 5.

5.

APPEAL TO SPECIAL GENERAL ASSEMBLY
5.1
Whenever in these rules there is a right of appeal to a special general assembly against any decision of the Managing Committee, such decision shall be communicated by the Secretary to the person concerned by registered post.

5.2
Any appeal, which must be backed by at least five compliant members, should be sent to the Secretary by registered post not later than fifteen days after the date of the notification of the decision of the Managing Committee.

5.3
The Managing Committee shall convene a special general assembly to be held within one month of the receipt of the notice of appeal for the purpose of hearing the appeal and the Secretary shall notify the person concerned by registered post of the time, place and date of such assembly at least five days before the date fixed for the assembly.

5.4
The person concerned shall have the right to bring witnesses to depone on his behalf and he shall have the right to speak at the assembly, if he so wishes, to uphold his case.  

5.5
The decision of the special general assembly convened under Rule 5.3 shall be final.

6.

THE MANAGING COMMITTEE
6.1
The Union shall be managed by a Managing Committee composed of ........... members elected every ……………… years at the Annual General Assembly.

6.2
The elected members shall hold until the ensuing election and shall be eligible for re-election.

6.3
In case no candidate or a lesser number of candidates is available in any of the groups mentioned at Rule 6.3, the general assembly shall be empowered to choose any compliant member, irrespective of the group to which he belongs, to form part of the Managing Committee.

6.4
Not later than one week after their election or nomination, the elected or nominated members of the Managing Committee shall choose from among themselves a President, a Vice-President, a Secretary, an Assistant Secretary, a Treasurer and an Assistant Treasurer – who, in these rules, are termed ‘office bearers’.

6.5
The office bearers chosen under paragraph 6.5 above shall hold office until the next election due and shall be re-eligible; no member shall hold more than one office as office bearer.
7.

REMOVAL OF THE MANAGING COMMITTEE
7.1
The whole Managing Committee may be removed by a resolution carried at a special general assembly convened for the purpose where one-third of the number of compliant members shall constitute a quorum.

7.2
The special general assembly shall, following its decision to remove the whole Managing Committee as provided for at Rule 7.1, appoint an ad-hoc committee for a period of not more than four months for the purpose of administering the day-to-day affairs of the Union and electing a new Managing Committee in accordance with Rule 6.

7.3
Any member of the Managing Committee may be removed by a resolution carried at a special general assembly convened for the purpose where the quorum shall be one-third of the number of compliant members.

7.4
The special general assembly shall, after removing the Managing Committee member as provided for at Rule 7.3, appoint from among the members present at the same assembly another member to fill the vacancy.

7.5
The absence of a member of the Managing Committee from three consecutive committee assemblies without a valid reason shall give the right to the Managing Committee to replace him by another member. 

8.

REMOVAL OF OFFICE BEARERS
8.1
Any office bearer may be removed and replaced as such by a decision of the majority of the members of the Managing Committee.

8.2
Any office bearer who is so removed shall continue, however, to be member of the Managing Committee.

9.

MEETINGS OF THE MANAGING COMMITTEE
9.1
The Managing Committee shall meet at least once every month/…… months or as often as it may be necessary.

9.2
The Secretary shall convene the members to meetings by giving at least five days notice in writing stating at the same time the matter to be discussed at each meeting.

9.3
Any ………… members of the Managing Committee may, on a requisition fully stating the terms of the question ask for a meeting of the Managing Committee and the meeting shall be held within ten days of the receipt by the Secretary of such requisition.

9.4
Whenever, despite several attempts, the Managing Committee is unable to meet for any reasons whatsoever or whenever the number of members of the Managing Committee falls below the required quorum for a meeting of the Managing Committee due to resignation, or otherwise, of members of the Managing Committee, the Secretary shall cause a special general assembly to be convened and held within one month of the last attempted meeting of the Managing Committee to consider the situation and to take action as appropriate, provided that if the Secretary fails to convene such meeting within ten days of the last attempted meeting of the Managing Committee, any member of the Managing Committee may do so.

9.5
Notice of any Managing Committee meeting shall be given in writing to members at least five days before the date fixed for the meeting.
9.6.1
Any ..…....... members present shall constitute a quorum at a Managing Committee meeting.

9.6.2
If no quorum is obtained, the meeting shall be postponed for two weeks and at that subsequent meeting at least ............... members present shall constitute a quorum.

9.7.1
Meetings of the Managing Committee shall be presided over by the President.  

9.7.2

If the President is absent, the Vice President shall preside the meeting.

9.7.3
If the Vice-President is also absent, a member from among those present shall be chosen to preside over the meeting.

9.8.1
Decisions at an Managing Committee meeting shall be taken by a majority vote of the members present.

9.8.2
In case of equality of votes, the President or the member presiding over the meeting shall have a casting vote in addition to his original vote.

10.

QUALIFICATIONS AS A MANAGING COMMITTEE MEMBER

10.1
No member shall be qualified to be a candidate to the Managing Committee of the Union unless he is a compliant member and he is not a member of another trade union.

10.2
No member shall be qualified to become, or having been so appointed or elected, shall continue to be an Managing Committee member of the Union who -

10.2.1

is a minor;

10.2.2
has, within the three preceding years, been convicted of an offence involving fraud or dishonesty;

10.2.3

is not a member of the Union; and

10.3
A member whose membership subscriptions are three months in arrears shall not be eligible to hold office or act in any representative capacity in the Union; but nothing in these rules shall invalidate any prior act or thing done by such member in the performance of his duties as an Managing Committee member of the Union.

11.

POWERS AND DUTIES OF THE MANAGING COMMITTEE
11.1
The Managing Committee shall be vested with full powers for the administration of the affairs of the Union.

11.2
The Managing Committee shall give instructions to the Secretary and other Managing Committee members for the conduct of the business of the Union.

11.3.1
The Managing Committee may appoint staff and negotiator(s) as it may consider necessary, suspend or dismiss any member of the staff or the negotiator(s) for neglect of duty, dishonesty, incompetence, refusal to carry out the decision of the Managing Committee or for any other reason which it deems good and sufficient in the interest of the Union.

11.3.2
Any member of the staff who is not satisfied with his dismissal or any sanction taken against him under Rule 11.3.1, shall have the right to appeal to a special general assembly whose decision shall be final.

11.4
The Managing Committee shall be empowered to delegate to the President or any Managing Committee member such powers as may be expedient for carrying out the objects of the Union.

11.5
Between annual general assemblies, the Managing Committee shall interpret the rules whenever necessary and determine any point on which the rules are silent.

11.6
The Managing Committee shall be empowered to use the funds of the Union to further the objects of the Union as laid down in the rules.

11.7
The Managing Committee shall be entitled to accept donations and legacies from any source provided that such donations and legacies are free from any conditions detrimental to the objects of the Union.

11.8
The Managing Committee shall not be empowered to borrow money or mortgage, pledge, charge or dispose of any property of the Union unless a majority of all the  members of the Union who are not disqualified from voting have consented to the transaction.

11.9
The Managing Committee shall be bound to take such action as may be decided upon by a majority vote of the members present at a special general assembly or at the Annual General Assembly, provided that such action is in accordance with provisions of the Employment Relations Act.

11.10
The Managing Committee shall represent the members in any negotiation and, subject to the provisions of Employment Relations Act, enter into any agreement with the employer or employers.

11.11
The Managing Committee may secure representation on any council or committee now in existence or that may be set up in future which affects the interest of members of the union.

11.12
The Managing Committee may appoint special committees, whenever necessary, to study and report on problems and matters concerning the Union.

11.13
The Managing Committee shall, through the Treasurer, prepare and submit for the approval of the Annual General Assembly an estimate of expenditure for the current year.

12.

FILLING OF VACANCIES IN THE MANAGING COMMITTEE
12.1.1
Vacancies in the Managing Committee occurring within one month of the date of the next Annual General Assembly shall remain unfilled until the Assembly.

12.1.2
In case of vacancies among office bearers, the remaining Managing Committee members shall choose from among themselves to fill such vacancies.

12.2.1
Subject to Rules 7.5 and 12.1.1, the Managing Committee shall have power to fill the vacancies occurring during any year up to a maximum of three.

12.2.2
Any vacancy in excess of three which occurs in any year shall be filled by a special general assembly convened for the purpose.

12.3

The manner for filling the vacancies shall be as follows –

12.3.1
The Secretary shall inform all the members of the Union of the vacancies in the notice of the special general assembly convened for, inter alia, the filling of vacancies.

12.3.2
Any member wishing to stand as candidate shall send in his letter of candidature to the Secretary not later than one week before the date of the assembly.

12.3.3
The election shall be held by ballot which shall be taken in accordance with Rule 22.

13.

DUTIES OF THE PRESIDENT AND VICE-PRESIDENT
13.1
The President shall preside all meetings and assemblies and sign the minutes of proceedings of such assemblies after their approval.

13.2
The President shall have an original vote and, in case of equality of votes, he shall have a casting vote.

13.3
The President shall in conjunction with the Treasurer, sign all cheques, deeds, and other documents.

13.4
The President shall be paid such honorarium as may be approved by a general assembly.

13.5
The Vice-President shall act as President whenever the latter is absent or is unable to perform his duties and he shall thereby have the same powers and privileges as those of the President.

14.

DUTIES OF THE SECRETARY AND ASSISTANT SECRETARY
14.1
The Secretary shall attend all meetings and assemblies and record minutes of proceedings of such meetings which he will sign when approved.

14.2
The Secretary shall have the right to speak and to vote at all the meetings and assemblies of the Union.

14.3

The Secretary shall prepare the Annual Report of the Union.

14.4
The Secretary shall conduct the business of the Union in accordance with the rules and act under the instructions of the Managing Committee.

14.5 The Secretary shall, not later than 4 months after its accounting date, submit to the Registrar of Associations, an annual return in the approved form which shall include –

14.5.1 certified copies of the statements of receipts and payments and of the assets and liabilities referred to under section 24; and

14.5.2 a list of members of the managing committee, including its office bearers and, the auditors and the appointed negotiators for the accounting period in respect of which the return is submitted.

14..6
The Secretary shall submit to the Registrar, not later than the end of  February of each year, a return containing the names of its president, secretary and treasurer and the number of its members as at 31 December of the preceding year.

14.7
The Secretary shall cause a copy of the last general statement prepared under Rule 15.3.1 to be prominently exhibited at the registered office of the Union.

14.8
The Secretary shall notify to the Registrar of Associations of any change among office bearers or other Managing Committee members or in their titles within 7 days of such change.

14.9
The Secretary shall within twenty one (21) days after the receipt by him of a written request by the Registrar of Associations furnish to him a true statement showing any particulars relating to the Union as may be specified in the request.

14.10
The Secretary shall, on written request of a compliant member of the Union, deliver to him a copy of the updated rules of the Union -

14.10.1
free of charge for a first copy; and

14.10.2
on payment of a fee as prescribed by law, for subsequent copies

14.11
The Secretary shall be paid such honorarium as may be approved at a general assembly of the Union.

14.12
The Assistant Secretary shall generally assist the Secretary and replace him whenever the latter is absent or is unable to perform his duties and he shall thereby have the same powers and privileges as those of the Secretary.

15.

DUTIES OF THE TREASURER AND ASSISTANT TREASURER
15.1
The Treasurer shall keep a book of accounts showing receipts and payments of the Union and other books as may be necessary and shall be responsible for all money belonging to the Union.

15.2

The Treasurer shall have the right to speak and vote at all meetings.

15.3.1
The Treasurer shall prepare a statement in the manner approved by the Registrar of Associations and cause same to be audited by the Auditors of the Union for the Annual General Assembly.

15.3.2
The Treasurer shall, on application of a member of the Union, deliver to him free of charge a copy of the statement prepared under Rule 15.3.1.

15.4
The Treasurer shall keep a register of members as approved by the Registrar of Associations showing the names, occupations, residential addresses, name of employer and the dates of payments of subscriptions paid by members and shall cross out from the register the names of lapsed members.

15.5
The Treasurer shall deposit in any local bank chosen by the Managing Committee all money received by him except a sum not exceeding one thousand rupees (Rs1000). which he shall keep for petty expenses.

15.6
The Treasurer shall be paid such honorarium as may approved by a general assembly.

15.7
The Assistant Treasurer shall generally assist the Treasurer and replace him whenever the latter is absent or is unable to perform his duties and he shall thereby have the same powers and privileges as those of the Treasurer.

16.

AUDITORS
16.1
Two Auditors shall be appointed …………………… years by the Annual General Assembly.

16.2
The Auditors may be removed and replaced by a decision of a special general assembly convened for the purpose.

16.3
The Auditors shall examine at least once every six months the register of members and all the account books of the Union, check all the receipts and payments and shall certify accordingly.  

16.4
The Auditors shall have access to all books, accounts, vouchers and other documents of the Union which they may consider necessary.

16.5
The Auditors shall prepare a report on the financial position of the Union and the manner in which the accounts have been kept and such report shall accompany the annual statement of accounts.

16.6
The Auditors shall be paid such honorarium as may be approved by a general assembly.

17.

THE ANNUAL GENERAL ASSEMBLY
17.1
The Union shall hold an Annual General Assembly between 01 January and 31 March in every year.

17.2.1
……………… of the compliant members of the Union shall constitute a quorum at the Annual General Assembly.

17.2.2
Should there be no quorum, the assembly shall be postponed for two weeks and at that subsequent assembly, the business of the day shall be proceeded with notwithstanding the number of members present.

17.3
The notice convening the Annual General Assembly of the Union shall, inter alia –

17.3.1

specify the date, time and place of the assembly;

17.3.2

specify that the assembly is convened as an annual general assembly;

17.3.3 specify that the matters to be considered at the assembly shall include the statement of accounts of the Union for the preceding year, the election of the Managing Committee, the appointment of two Auditors, the estimate of expenditure for the current accounting period and the review of the work of the Union of the preceding year and the planning of future tasks;

17.3.4

invite compliant members, giving a time limit of at least ten (10) days –

17.3.4.1
to indicate their wish to stand as candidates for the Managing Committee; and

17.3.4.2 to send motions that they wish to be discussed at the assembly;

17.3.5
be published at least twenty one (21) days before the scheduled date of the meeting in two daily newspapers;

17.3.6
be sent to all the members whose names appear in the register of members at their last known or indicated address at least twenty one (21) days before the scheduled date of the meeting. 

18.

SPECIAL GENERAL ASSEMBLY
18.1
The Managing Committee may at any time and at its own discretion convene a special general assembly to discuss matters which in its own deliberate judgment it deems fit and proper.

18.2.1
A special general assembly shall be convened if a requisition fully stating the terms of the question and signed by not less than one tenth of the number of members not disqualified from voting is made.

18.2.2
The Secretary shall, within two weeks of the receipt of the requisition, convene the special general assembly which shall be held within six weeks of the date of receipt of the requisition to consider the question.

18.2.3
In case the President or Secretary refuses to convene the meeting, a majority of the members of the Managing Committee or, alternatively, a majority of the members requisitioning the assembly, may decide to do so and one of the members shall act as Secretary for the purpose.

18.3
Notice of the time, place and date and agenda of the special general assembly shall be given to the members by post at least five days before the date fixed for the assembly.

18.4.1
The quorum for a special general assembly shall be …………….. of the number of members of the Union not disqualified from voting.

18.4.2
In case a quorum is not attained at a special general assembly decided upon and convened under Rule 18.1, such assembly shall be postponed for two weeks when, notwithstanding the number of members present the business of the day shall be proceeded with.

18.4.3
All special general assemblies convened for reasons other than implied in Rule 18.1 shall be absolutely dissolved if no quorum is attained at the first assembly.

18.5
The decision reached at any special general assembly shall be binding on the Union and all the members unless otherwise provided for in these rules or required by the Employment Relations Act.

19.

DISPUTES
19.1
Disputes between members and their employers must at once be reported to the Secretary.

19.2
The Secretary shall forthwith call a Managing Committee meeting and lay the whole matter before it.

19.3
No industrial action shall be taken unless a majority of the compliant members have so decided by a ballot vote at a special general assembly.

19.4
It shall be the duty of the President and the Secretary to give instructions to the members for any kind of industrial action.

20.

DUES IN ARREARS
20.1
It shall be the duty of every member to see that his membership subscriptions and levies, if any, are paid at the end of each month.

20.2.1
If the membership subscriptions of a member fall in arrears by more than three months, he shall not be eligible to any benefits of the Union. 

20.2.2
The Secretary or the Treasurer shall notify the member of the arrears due by him and if such arrears are not paid within two weeks of the date of such notice, the name of the member shall be crossed out of the register of members by decision of the Managing Committee and his membership shall cease.

20.2.3
The member concerned shall be informed by registered post of the date and the reason for the cessation of his membership.

20.2.4
Accidental omission on the part of the Secretary to give notice of cessation of membership to, or the non-receipt thereof by, any member shall not invalidate the operation of these rules.

20.3
Should a person whose membership is terminated under 20.2 wish to join the Union again, he shall have to pay, on re-admission, the entrance fee afresh and three months membership subscriptions in advance.

21.

MODE AND RIGHT OF VOTING
21.1
Voting at a general assembly shall take place by show of hands, or by ballot whenever so required by –

21.1.1

a majority of members present at the assembly;

21.1.2

the Employment Relations Act; or

21.1.3

the rules of the Union.

21.2

Each compliant member shall be entitled to one vote.

21.3

Voting by proxy shall not be allowed/be allowed subject to Rule 21.4.

21.4
The person representing and voting for a member shall be a compliant member of the Union and he shall not have the right to vote as proxy for more than two compliant members.

21.5
A member whose membership subscriptions are more than three months in arrears shall not have the right to vote at any meeting or assembly of the Union.

22.

TAKING OF BALLOTS
22.1
Whenever a ballot is necessary, the following procedures shall be observed-

22.1.1
the Secretary shall cause a notice of the ballot to be published in two daily newspapers, not less than twenty one (21) days before the date of the taking of the ballot;

22.1.2
the notice of ballot shall specify the day on, the time and place at which the ballot is to be taken and the matter which is to be determined by the ballot;

22.1.3
the Managing Committee shall appoint three persons, who are not members of the Managing Committee, to be scrutineers;

22.1.4
the ballot boxes shall be inspected by the scrutineers and by any member present who so desires and sealed by the Secretary in their presence prior to the issue of ballot papers;

22.1.5
the scrutineers shall supervise the ballot and ascertain the result thereof in the presence of the President or the Secretary and as many members of the Union who desire to attend;

22.1.6
the scrutineers, shall deliver to each member present in person or represented by proxy, who is entitled to vote, a ballot paper stamped with the seal of the Union and bearing the signature of one of the scrutineers;

22.1.7

a ballot paper not complying with Rule 22.1.6 shall not be used for voting;

22.1.8
apart from the mark required to indicate the vote of the member, no other mark shall be made on the ballot paper;

22.1.9
any contravention to Rule 22.1.8 by a member voting may render the ballot paper invalid;

22.1.10
each member, after having voted, shall fold and deposit his ballot paper in the ballot box;

22.1.11
on completion of the ballot, the result thereof shall be ascertained by the scrutineers in the presence of the President or the Secretary and other members who desire to be present, and made known through the President;

22.1.12
the persons appointed as scrutineers shall after the counting of the votes certify the result of the ballot to the Registrar of Associations in the form approved by the Registrar.

22.1.13
the ballot papers which have been accepted and those which have been rejected shall be secured by the scrutineers in separate sealed parcels which shall be retained by the Union for a period of at least six months;

22.1.14
if the seal of any ballot box is broken at the close of the voting except in the presence of the scrutineers, the President and other members who are present, all the ballot papers shall be destroyed and a new ballot taken;

22.1.15
the Managing Committee shall be bound to take action according to the decision taken on ballot by a majority of members who are not disqualified from voting, unless such action is contrary to law; and

22.1.16
for a strike ballot, in addition to the above the provisions of the Employment Relations Act shall apply.

23.

ELECTIONS
23.1

Election shall be held by ballot.

23.2
If the number of candidates is less than or is the same as the number of vacancies to be filled, the candidates shall be appointed by proclamation.

24.

AMENDMENT OF RULES
24.1
These rules shall not be amended or the name of the Union shall not be changed save by a resolution approved at a general assembly of the Union by a majority vote of the compliant members present and voting thereat.

24.2
Every amendment of the rules or change of name of the Union shall be registered with the Registrar of Associations and shall take effect from the date of registration.

25.

DISSOLUTION – CANCELLATION OF REGISTRATION
25.1
The Union may be dissolved if a resolution for its dissolution is approved at a special general assembly of the Union by a majority vote of the members present and voting thereat.

25.2
All the debts and liabilities legally incurred on behalf of the Union shall be discharged and the remaining funds and property divided equally among the compliant members in the event of:

25.2.1 the Union being dissolved as provided in Rule 25.1.

25.2.2 the registration of the union being cancelled by order of the Employment Relations Tribunal.

25.3
The Union shall, through the Secretary, not later than fourteen (14) days after the date of which the resolution for the dissolution is approved, give written notice of the resolution to the Registrar of Associations.

25.4
The Treasurer shall, not later than fourteen (14) days after the dissolution, submit to the Registrar of Associations a detailed statement of the assets and liabilities of the Union at the time of the dissolution and of the arrangements made for the disposal of its funds and other property.

26.

DISCIPLINE
26.1
Subject to Rule 26.2, any member, acting contrary to the rules or to the detriment of the interests of the Union, may be expelled from the Union or suspended for a period not exceeding six months by the Managing Committee.

26.2
In every case, the defaulting member shall be convened before the Managing Committee where he shall have the right to be heard to lay his defence and entitled to call witnesses to depone in his favour if he so wishes.

26.3
If a member is summoned for disciplinary reasons to appear before the Managing Committee and fails to do so for no valid reason, the Managing Committee shall either expel or suspend the member, provided that the suspension of a member shall not exceed three months.

26.4
The Secretary shall communicate by registered post to the member concerned any decision of the Managing Committee as soon as possible.

26.5
The member may appeal, in accordance with Rule 5, against the decision of the Managing Committee to a special general assembly, the decision of which shall be final.

26.6
A member who is suspended shall forfeit his right to vote and to the benefits of the Union during his suspension.

27.

TERMINATION OF MEMBERSHIP OTHER THAN BY EXPULSION
27.1
If a member wishes to terminate his membership, he shall give written notice of same to the Secretary who shall put his case before the Managing Committee for a decision.

27.2.1
Before the termination of the membership of a member, the latter should ensure that all the dues payable which are outstanding are settled forthwith to the Union.

27.2.2
In case the member is an office bearer of the Union, a proper handing over should be made before his membership is terminated.

28.

INQUIRY INTO COMPLAINTS OF MEMBERS
28.1
If a member complains that action contrary to the rules of the Union has been taken by the Union or by any person acting on its behalf, he shall have the right to address such complaint in writing to the Secretary stating the grounds of the complaint.

28.2
The Secretary shall submit any matter received under 28.1 to the Managing Committee within fifteen days of the receipt of the complaint.

28.3
The Managing Committee shall thereafter examine the complaint and shall afford the member every opportunity to substantiate his complaint.

28.4
In case the allegation is admitted, the Managing Committee shall take immediate steps to redress the situation.

28.5
The decision of the Managing Committee shall be communicated in writing to the member by registered post.

28.6
If the member is not satisfied with the decision of the Managing Committee, he shall, in conformity with Rule 5, have the right to appeal to a special general assembly whose decision shall be final.

29.

INVESTMENT OF FUNDS OF THE UNION
29.1
The funds of the Union shall be deposited in one or more local banks chosen by the Managing Committee save a sum not exceeding one thousand rupees (Rs1000) which the Treasurer shall keep for emergencies.

29.2
The Managing Committee may invest the funds of the Union as it may deem fit and proper.

30.

PURPOSES FOR WHICH FUNDS CAN BE USED
30.1 The Union shall apply its funds for the purposes consistent with its rules.

30.2 At the Annual General Assembly, the Managing Committee shall present an estimate of expenditure for the current accounting period for approval by members.

31.

INSPECTION OF BOOKS
31.1
Any member of the Union may inspect, at any reasonable time and on written request to the Secretary, any books and documents of the Union and more specifically its accounting records and the register of members.

32.

CHANGE OF ADDRESS OR EMPLOYMENT
32.1
Any member changing his residence or his place of employment or his employer shall give notice thereof to the Secretary immediately.

33.

SUPPLY OF RULES
33.1
The Secretary shall, on written request of a compliant member of the Union, deliver to him a copy of the updated rules of the Union -

33.1.2 free of charge for a first copy; and

33.1.3

on payment of a fee as prescribed by law, for subsequent copies

34.

LEGAL PROCESS
34.1
The Union shall sue and be sued, implead and be impleaded and shall do all other legal acts in its corporate name through its Secretary.

34.2
When the Union is sued or impleaded, or when it shall be necessary to serve notices or summonses or any legal process, judicial or extra-judicial, on the Union, service on the Secretary shall be good and sufficient service of the Union.

35.

MISCELLANEOUS
35.1
Any matter not dealt with in these rules shall be governed by the provisions of the Employment Relations Act and the schedules thereto. 

35.2
The Union may be affiliated to similar unions in Mauritius or overseas, provided that such affiliation is not detrimental to the objects of the Union.

Date:………………………………



……………………………………...
Signature of Secretary









………………………………..……….









Name of Secretary















